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DISCLOSURE TO CONSUMER 
(EMPLOYEE or APPLICANT) 

As part of our employment process, and where permitted 
by law, we may obtain your motor vehicle record (driving 
record) for employment purposes. Your driving record 
may include, but is not limited to, information related to 
your driving history, license status, and any criminal 
offenses such as DUI or DWI. 

This form is limited solely to motor vehicle records and 
associated information related to your driving history, 
license status, and any criminal offenses such as, but not 
limited to, DUI or DWI. This report will be obtained from 
a consumer reporting agency, such as: 

iiX, a Verisk Analytics Business 
1574 Crescent Pointe Parkway 
College Station, Texas 77845 

While we are only requesting motor vehicle records 
under this disclosure and authorization at this time, this 
information constitutes a “consumer report” under the 
Fair Credit Reporting Act (FCRA). Therefore, we are 
required to provide you with the following information 
and this disclosure, and to obtain your written 
authorization. 

Consumer reports may include background, employment 
history, academic and/or professional credentials, 
military service, credit history, and driving history. The 
information gathered also may involve a criminal history 
and/or alcohol or drug use history, if any. 

• An investigative consumer report may include 
information about your character, general 
reputation, personal characteristics and mode of 
living that may be obtained by interviews with 
individuals who may have knowledge concerning any 
such items of information. This also may include 
contacts of all listed prior employers to verify your 
employment history. 

• If your employment falls under the federal 
Department of Transportation (“DOT”) and the 
Federal Motor Carrier Safety Administration 
(“FMCSA”), including 49 CFR § 391.23, the report 
could include your driving, safety inspection and 
performance history from the FMCSA. 

Under the provisions of the Fair Credit Reporting Act 
(“FCRA”), 15 U.S.C. § 1681 et seq.; FMCSA regulations in 
the Federal Code of Regulations, including 49 CFR § 
40.329; and certain state laws, before we can seek such 
reports, where permitted, we must have your written 
permission to obtain the information. 

You have the right, upon written request, to a complete 
and accurate disclosure of the nature and scope of the 
investigation. You also are entitled to a copy of that 
document entitled “Rights Under the Fair Credit 
Reporting Act”. Under the FCRA, before we take adverse 
action on the basis, in whole or in part, of information in 
a consumer report, you will be provided a copy of that 
report, the name, address, and telephone number of the 
consumer reporting agency, and a summary of your 
rights under the FCRA. 

AUTHORIZATION TO OBTAIN INFORMATION 

I have read and understood the preceding Disclosure to 
Consumer. Under the Fair Credit Reporting Act (“FCRA”), 
15 U.S.C. § 1681 et seq., the regulations applicable 
to the federal Department of Transportation’s Federal 
Motor Carriers Safety Administration, including 49 CFR § 
40.329, the Americans with Disabilities Act and all other 
applicable federal, state, and local laws, I hereby 
authorize and permit the above named company to 
obtain information about me, where permitted, which 
may pertain to my employment records, driving history 
records, driving performance and safety history, criminal 
history, credit history, civil records, workers’ 
compensation (post-offer only), alcohol and drug testing, 
verification of my academic and/or professional 
credentials, and information and/or copies of documents 
from any military service records. 
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I understand an “investigative consumer report” may 
include information as to my character, general 
reputation, personal characteristics, and mode of living 
that may be obtained by interviews with individuals 
who may have knowledge concerning any such items of 
information. I authorize information to be obtained from 
my former employers to satisfy driver qualification 
regulations. 
 
DOT Drivers. I understand that Title 49 of the Federal 
Code of Regulations, § 391.23, requires that my 
prospective employer and/or its agent(s) may contact all 
former employers of a driver within the last three years 
under the regulation of the Department of 
Transportation. Information such as dates of 
employment, position, accident history, as well as 
information pertaining to my drug and alcohol testing 
history, may be requested from each employer in 
accordance with Section 391.23 and 49 CFR 40.25. 
 
By signing below, I consent to and authorize the gathering 
of this information by my prospective employer or 
employer and those who my prospective employer or 

employer has engaged to request and obtain this 
information including former employers, and/or from or 
through a consumer reporting agency, such as iiX, a 
Verisk Analytics Business. 
 
I understand and acknowledge that the information 
provided in the consumer reports or investigative 
consumer reports may assist my employer or prospective 
employer to make a determination regarding my 
suitability as an employee. 
 
I further understand that, under the FCRA, in the event of 
Adverse Action, I may request a copy of any consumer 
report from the consumer reporting agency that 
compiled the report, after I have provided proper 
identification. 
 
I agree that a copy of this authorization has the same 
effect as an original. Where permitted, this authorization 
shall remain in effect over the course of my employment 
and reports may be ordered periodically during the 
course of my employment.

 
   

Applicant’s / Employee’s Full Name (Print clearly)   
   

Applicant’s / Employee’s Signature  Date of Signature 
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Para información en español, visite www.consumerfinance 
.gov/learnmore o escribe a la Consumer Financial Protection 
Bureau, 1700 G Street N.W., Washington, DC 20552.  

A SUMMARY OF YOUR RIGHTS UNDER THE FAIR CREDIT 
REPORTING ACT 

The federal Fair Credit Reporting Act (FCRA) promotes the 
accuracy, fairness, and privacy of information in the files of 
consumer reporting agencies. There are many types of 
consumer reporting agencies, including credit bureaus and 
specialty agencies (such as agencies that sell information about 
check writing histories, medical records, and rental history 
records). Here is a summary of your major rights under the 
FCRA. For more information, including information about 
additional rights, go to www.consumerfinance.gov 
/learnmore or write to: Consumer Financial Protection 
Bureau, 1700 G Street N.W., Washington, DC 20552.  

You must be told if information in your file has been used 
against you.  Anyone who uses a credit report or another type 
of consumer report to deny your application for credit, 
insurance, or employment – or to take another adverse action 
against you – must tell you, and must give you the name, 
address, and phone number of the agency that provided the 
information.  

You have the right to know what is in your file. You may 
request and obtain all the information about you in the files of 
a consumer reporting agency (your “file disclosure”). You will 
be required to provide proper identification, which may include 
your Social Security number. In many cases, the disclosure will 
be free. You are entitled to a free file disclosure if:  

• a person has taken adverse action against you because of 
information in your credit report;  

• you are the victim of identity theft and place a fraud alert 
in your file; 

• your file contains inaccurate information as a result of 
fraud; 

• you are on public assistance; 
• you are unemployed but expect to apply for employment 

within 60 days 

In addition, all consumers are entitled to one free disclosure 
every 12 months upon request from each nationwide credit 
bureau and from nationwide specialty consumer reporting 
agencies. See www.consumerfinance.gov/learnmore for 
additional information.  

You have the right to ask for a credit score.  Credit scores are 
numerical summaries of your credit-worthiness based on 
information from credit bureaus. You may request a credit 
score from consumer reporting agencies that create scores or 
distribute scores used in residential real property loans, but 
you will have to pay for it. In some mortgage transactions, you 

will receive credit score information for free from the mortgage 
lender.  

You have the right to dispute incomplete or inaccurate 
information.  If you identify information in your file that is 
incomplete or inaccurate, and report it to the consumer 
reporting agency, the agency must investigate unless your 
dispute is frivolous. See www.consumerfinance.gov 
/learnmore for an explanation of dispute procedures.  

Consumer reporting agencies must correct or delete 
inaccurate, incomplete, or unverifiable information. 
Inaccurate, incomplete, or unverifiable information must be 
removed or corrected, usually within 30 days. However, a 
consumer reporting agency may continue to report 
information it has verified as accurate.  

Consumer reporting agencies may not report outdated 
negative information. In most cases, a consumer reporting 
agency may not report negative information that is more than 
seven years old, or bankruptcies that are more than 10 years 
old.  

Access to your file is limited. A consumer reporting agency 
may provide information about you only to people with a valid 
need -- usually to consider an application with a creditor, 
insurer, employer, landlord, or other business. The FCRA 
specifies those with a valid need for access.  

You must give your consent for reports to be provided to 
employers.  A consumer reporting agency may not give out 
information about you to your employer, or a potential 
employer, without your written consent given to the employer. 
Written consent generally is not required in the trucking 
industry. For more information, go to 
www.consumerfinance.gov/learnmore.  

You many limit “prescreened” offers of credit and insurance 
you get based on information in your credit report.  
Unsolicited “prescreened” offers for credit and insurance must 
include a toll-free phone number you can call if you choose to 
remove your name and address from the lists these offers are 
based on. You may opt out with the nationwide credit bureaus 
at 1-888-5-OPTOUT (1-888-567-8688).  

You may seek damages from violators.  If a consumer 
reporting agency, or, in some cases, a user of consumer reports 
or a furnisher of information to a consumer reporting agency 
violates the FCRA, you may be able to sue in state or federal 
court.  

Identity theft victims and active duty military personnel have 
additional rights.  For more information, visit  
www.consumerfinance.gov/learnmore. 
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Driver Approval Request 
This form may be used in conjunction with the TTUS Vehicle Operator System to request approved driver status. 

In order to drive TTUS owned, leased, loaned, or rented vehicles, you must read the following information, sign the form, and 
attach a clear photocopy of your current, valid driver’s license.  Return the information to your Department Contact Manager for 
approval submission. Please allow 12 to 14 working days for processing. 

I understand that a consumer report, including information from my driving record, may be obtained in connection with my 
application for employment or, if hired, for continued employment with Texas Tech University System (TTUS). These reports are 
requested solely for employment purposes and will be used to evaluate my qualifications as an approved driver. This report may be 
obtained from a consumer reporting agency, such as: 

iiX, a Verisk Analytics Business 
1574 Crescent Pointe Parkway 
College Station, Texas 77845 

Although TTUS or its insurance company representative(s) may facilitate the request, the information obtained will not be shared 
with any insurance entity and is used strictly by TTUS for employment-related decisions. 

Select one:  New  Renewal 

Type or legibly print on line. Form is invalid without signature and date. 

Last First MI Department 

Name as it appears on Driver’s License Driver’s Email Address (TTU/TTUHSC) eRaider or TechID 

Current Driver’s License # DOB State 

Previous Driver’s License # State 

(Submit surrendered license number if you have had your current license less than 2 years) 

I will operate (additional training required)  15 Passenger Van Golf Cart/Utility Vehicle 

Signature (Must be signed by Driver Approval Applicant) Date 

Place a photocopy of the front and back of your valid driver license in the space below or on a separate page and submit with this 3 page 
document. 

Place Photocopy of Front of Valid Driver License Here. Place Photocopy of Back of Valid Driver License Here. 
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